
Escrow Process

(626) 538-1868

Prepare Escrow Instructions 
and Pertinent Documents 

Obtain Signatures 

Order Title Search Process Financing

Receive and Review 
Preliminary Report 

Request Beneficiary
Statement

Request or Prepare
New Loan Application

Receive Demands (If Any),
Request Clarification of 
Other Liens (If Any) and

Review Taxes and Report 

Request Beneficiary 
Statement and Entry Info File,
Review Terms of Transfer and 

Current Payment Status,
(Is Prior Approval Necessary to 

Record?)

Obtain Loan Approval and 
Determine that Terms Are 

Correct

Receive Demands and 
Enter into File Request Loan Documents 

Receive File to Determine that All Conditions Have Been Met and that All Documents 
Are Correct and Available for Signature 

(Termite Inspection, Contingency Release, Fire Insurance Ordered, Additional Documents, Second Deed of Trust, Bill 
of Sale, etc Have Been Prepared).

Figure File and Request 
Signature on all  

Remaining Documents 

Forward Documents 
to Title Company Obtain Funds from Buyer Return Loan Documents

Request Loan Funds

Funds

Order Recording

Choose File, Prepare Statements 
and Disburse Funds

Complete Closing
Forward Final Documents to all Interested 

Parties (Buyer, Seller, Lender)

Prepare for Escrow Process
The following is a brief list of items that you will be expected to provide and/or deliver to 

your escrow officer:

a. Correct spelling of your name and up-to-date contact information

b. Contact information for lender (and/or mortgage broker) if new financing is being 
obtained

c. Mortgage loan account information (lender or loan servicer’s name, address, and 

account number) if you are selling or refinancing a piece of property; plus any other 
tax, mortgage, bond or other lien information

d. Fire insurance policy information

e. Title vesting choice

f. Copies of Trust Documents if taking title in trust or selling from a Trust

g. Homeowner Association (HOA) and management contact information; copies of HOA 
documents if held by owner. Any relevant corporate, partnership or LLC documents if 

taking title in the name of one of those entities, or selling from one of those entities

Beware of Fraud
1. Do your own homework and really check out your escrow holder.

2. When possible, meet the people working for you in person.

3. Retain a copy of everything you sign and receive.

4. Never disclose financial or personal information such as Social Security Number, credit 
card or bank account information until you have verified the online escrow company 

you are using is properly licensed. 

5. Be sure to question unexpected or last minute changes to documents and previously 

held agreements.

6. Your lender and/or mortgage broker can most competently answer questions about 

your loan.

Questions about Escrow?
Please Call for A Consultation!

137 E Huntington Drive,  

Arcadia, CA 91006

Display of general information regarding vesting is deemed reliable but not guaranteed. For specific questions or financial, tax or estate 
planning guidance, please contact an attorney or a certified public accountant. 

Information collected from www.dre.ca.gov
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